
 
 

How to Track Attendance for PPIL Events 

All event organizers for PPIL-approved events are required to use the process below to track attendance for virtual 
events. Attendance tracking is essential to ensure that students receive PPIL credit. 

Note: This attendance tracking process works whether you are collecting event registration in CampusGroups or in 
another platform (EventBrite, Zoom, Civi, etc.) 

1. Log into CampusGroups 
 

2. Manage your group 
 

3. Click on Events 
 

4. Click on the gear icon to manage your event 

 

5. Click on the Track Attendance button 

 

6. Click Settings 

 

 



7. For Activate RSVP at the door select Yes 
    For Check-in method for the Kiosk, select Enter name or email 
    For Check-In Notification, select Yes 
 

 

8. Select Self Check-in Kiosk 

  

9. Copy Kiosk link and paste in Zoom Chat at the start of your event. Students must check in by entering their own 
name or email in order to receive credit for PPIL. 

 


