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Social and Environmental Summer Fellowship Program 

Letter to Prospective Social and Environmental Summer Fellowship Employers from the Tamer Institute for Social Enterprise and Climate Change
Dear Employer,

You have been asked to complete the following form because the Columbia University or Barnard student providing it is applying for the Social and Environmental Summer Fellowship. The Social and Environmental Summer Fellowship Program is administered by the Tamer Institute for Social Enterprise and Climate Change  students to contribute their expertise to qualifying organizations.

The Social and Environmental Summer Fellowship Program supports internships that have a high probability of success for the employer and the student. Employers are expected to invest time and resources into structuring and managing the activities of the summer fellow. In return, they receive the skills of a dedicated student who can focus on challenging projects and areas of need for the organization. For students, this is an opportunity to expand their experience, apply their training, and explore career possibilities. 

Summer fellowships must meet the following criteria:

· The internship should be well-scoped, have clearly-defined expectations and deliverables;

· The student should be in-person at least 50% of the summer (ideally 100%) and a co-located supervisor should be identified to direct the student;

· Mid- and end-of-summer reviews with the supervisor; and

· The employing organization should provide a commitment to funding the internship to the maximum of its ability. (For example, employers are asked to contribute a minimum of $600 per week for MBA interns. Exceptions and salary expectations are described below.) 

To attract the best candidates, host organizations should structure the intern’s responsibilities to:  

· Provide access to senior-level management and mentors;

· Expose students to issues that help them better understand the organization beyond their set tasks; and

· Include students at meetings and seminars that give them a broad view of the industry.

Employers are expected to contribute $200 to $1,000 per week (at least 35 hours/week) to the intern’s salary. This amount may include in-kind support such as housing and transportation. Exceptions to this rule are made on a case-by-case basis. The Summer Fellowship Program contributes $200 to $600 per week for up to 10 weeks, depending on funds available. 

As a general rule, a high level of financial commitment by the host organization helps to attract the best internship candidates possible. Additionally, the greater the amount of financial support that is provided by each employer increases the number of student fellows and organizations that the Summer Fellowship Program can support. Organizations unable to meet the minimum contribution may be asked to submit supporting documentation, such as an operating budget or salary schedules for other undergraduate and graduate interns. 

At the end of the summer, each employer will be asked to provide feedback about the Social and Environmental Summer Fellowship Program and the student’s impact on the organization via a short online survey.  

Thank you for taking the time to complete the attached information form. For additional information please visit https://business.columbia.edu/socialenterprise/careers/SESF/sesf-employers.
If you have any questions concerning the Social and Environmental Summer Fellowships, please contact Ivy Hatsengate at the Tamer Institute for Social Enterprise and Climate Change: ih2286@gsb.columbia.edu 
TAMER SESF EMPLOYER INFORMATION FORM

TO BE COMPLETED BY THE STUDENT APPLICANT:
Please complete the following information.  This form and the attached cover letter must be submitted to your employer.

Student Name:
_____________________________________________________

Address:
____________________________________________________________



____________________________________________________________

Phone:

___________________________________

Email:

___________________________________

Organization name:
______________________________________________________

Address:

______________________________________________________




______________________________________________________

TO BE COMPLETED BY EMPLOYER:

Thank you for taking the time to complete this form. 

Please return the following to the applicant as soon as possible:

1) This form

2) Proof of 501 (c)(3) tax-exempt status, L3C or other relevant incorporation status; For for-profit ventures, an explanation the organization’s mission, whether the social or environmental purpose is incorporated into core strategies and operations, and what measurable social or environmental impacts investors are seeking).

Your name:
______________________________
Title:
___________________________

Phone:

______________________________
Fax:
___________________________

Telephone:
______________________________
Email:
___________________________
The following are a series of questions to help us better understand the expectations and responsibilities of the summer opportunity.  Please feel free to attach additional pages if necessary.

1. Describe the student’s position and responsibilities:

2. Who will be the student’s supervisor? Please give name(s) and title(s).  Please also confirm the student will be in-person (at least 50%) co-located with the supervisor. 
3. Please describe the student’s responsibilities. List both short- and long-term contributions.

4. How will these responsibilities use the student’s skills relevant to their degree program?

5. What deliverables do you expect from the student at the end of the summer?

6. What will be the lasting impact for your organization?

7. Who will provide the mid- and end-of-summer reviews? 

8. What resources (training, equipment, information) will be available to the student during the course of the project?

9. What, if any, opportunities will be available for students to obtain a broad industry overview outside of their daily responsibilities?  This might include access to mentors, senior-level management, strategy meetings, and/or industry-wide seminars. 

10. The organization’s contribution will consist of:

Salary: $ ________ per week for _______ weeks =

$ ___________

In-kind contribution, if any (estimated value)

Housing:




$ ___________

Transportation:




$ ___________

Other (please specify):



$ ___________

Total employer contribution:



$ ___________

11. Employment Schedule:

Start Date: ___________________________ 
End Date: _____________________


List any agreed upon vacation days and duration:


________________________________________________________________________ 

12. For U.S.-based organizations: Have you reviewed the requirements of the Fair Labor Standards Act (FSLA) and applicable state and local laws around internships? 




□ Yes       □ No
□ Not applicable

Signed:
_________________________________________ 
Date: ______________________

Please return this form with supporting materials to the applicant as soon as possible. 
If you have any questions, please do not hesitate to ask the student or Ivy Hatsengate at the Tamer Institute for Social Enterprise and Climate Change:  ih2286@gsb.columbia.edu.

Thank you!

[image: image1.png]